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STEP-BY-STEP GUIDE TO PUTTING YOUR BUSINESS ON
GOOGLE SEARCH AND MAPS

I]l]ES YOUR BUSINESS INFU SHOW UP[IN GOOGLE?

Enter Your. busmess name below tm see how your hours address and more
appear on Googhe Search and Maps
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1. Visit www.gybo.com/business and search for your business et

to see if it appears on Google Search and Maps. f\



http://www.gybo.com/business

J.P. GRAZIANO GROCERY

NICE JOB. YOU'RE ON THE MAP.

This is what people will see when they search for your business.

‘THIS IS HOW YOU SHOW UP ON GOOGLE.

@ Add wore ghotos Ll
Add or update photos to give customers i
s
aninsice look at what your business is E
about
See Photos BRSNS s @201

J.P. Graziano Grocery

Diroctions  Write Review  Follow

9 Doulole-check your ghone nuwmboer
Make sure your phone number s correct
No one likes dialing awrong number. i T R B e W e S

Phane: (312) 866-4587

Hours: Open today - %00 am - 4:00 pm

Check your boues of ogevation

Hours are the #1 thing people 100k for

Reviews
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online. Make sure yours are up to date.

View al Goagle reviews

Sign in to your account to edit this informatien or add more. You can also see
how your customers are finding you and respond to their reviews.

EDIT YOUR INFO
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You will see if your business is on the map. If it's
complete, nice work! If it's incomplete, click the
button labeled “Complete Your Information.” If
your business isn't on the map at all, click the
button labeled "Let's Get Started.” This sends
you to Google My Business.

WHITNEY'S DAY SPA

YOUR BUSINESS INFO IS
INCOMPLETE.

Not to worry. Getting your info on the map s free and easy to do.

COMPLETE YOUR INFORMATION

YOUR BUSINESS ISN'T ON
THE MAP.

Not to worry. Getting your business on the map i free and easy to do,

If your business appears in the results,
click on it. If not, click the link labeled
“Add your business" under the last option,
“None of these match."

Enter or edit your business details here.
Select a category for your business. Don't
worry if you can't find the perfect category—
just choose something close. You can add
more business details later.
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% My Business | Add service area
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TN Wt O e WO e T

Ihusmm 0 Google. Please confirm this information:

§ ¥ 1am authorized 1o manage this businessand | agree 1o
the TerTS Bl Sevice —

20 W Kinzie Street

Chicago, IL 60654
w (312) 840-4100 \
roane \
| \
Lot v lam authorized to manage this t
F the Terms of Service.
1B
2 WM
§ Continue
Ht
raims 511

5. Keep your residential address private, and/or

add a service area to your business, by checking
the box labeled "I deliver goods and services to
my customers at their location.”

Then, specify the service area where you
do business.

6. Agree to the Terms of Service and confirm that
you are authorized to manage this business.



Google ) 7. Verify that you're authorized to manage this
B = T o business by entering a PIN number. To get your

PIN, choose “Mail me my code,” or “Call me
now," if it's available.

"N need to verity your assosiation with this business. Why verify?
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Your ver fieation code will arrive in 1-2 weeks at: >
20w Kinzie Sireet.
Chicago, IL 60654

fssssi Continue and verify later

€ Sure you can manage
o verify your association with
\
Call me now \
Verify right away. We'll call you at (3
with your verification code.

Mail me my code

Your verification code will arrivein 1/
20 W Kinzie Street

Chicago, IL 60654

“inue and verify later
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8. If you chose "Mail me my code” you can add
an optional contact name. Click the “Send
postcard” button and keep an eye out for the
postcard. It should arrive with your verification
PIN code in 1-2 weeks.
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9. Your business will appear as unverified until
you enter the PIN. Click “Continue" to see your
Google My Business dashboard.
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% My Business | Postcard sent
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Nota local business?

the cade sent 1o you (dor' delay — s only good for 30 daye).

Your business will appear as un"\
the code sent to you (don't delay




Google Search for people, pages, or posts EN o A sae (@3
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Google has sent your verification codetoyou. Requestanother code

Stasia's Bakery (2|

Add an intro about your business

& ofolio <« (650

@ Bakery s CA 94043

Your profileis 40% complete!

Add a profile picture so people can recol ile photo
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10. Edit your business information on this
dashboard.

11. Click the pencil icons to edit your business
information. Add a short description of your
business, your operating hours, and other
helpful information for your customers.

Introduction

Stasia's Bakery started after a mid-life crisis. After spending 17 years
workingin the Intemet industry, Stasia decided to change careers. She
Joi circus, g , but her
family suggested she find something closer to home. "Mommy, you make
great cake!" Stasia's laimed, and the busi
born. Five years later, Stasia offers premier event cakes. Her cakes
have been served at presidential inaugurations, weddings, cotilions,
holiday balls, Bar Mitzvahs and Bat Mitzvahs.
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Please note: Your edits 1

biished live. Leam more




12. From the dashboard, you can share updates on

Share what's new...

Google+ and Google.com. To start writing, click
g i h b h “Sh h J "
o 4 U in the box that says “Share what's new...
here will appr 4
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Share what's new..

Reviews for your business 13. Read and respond to customer reviews about

£ 47 57 5 your business.

Reviews Fok Aok ke 3
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Google rating

Insights for your business, last 30 days 14. See how people interact with your business
information across Google.

, 139k 13820

Insights 2%

+/13.9k

12% ¥
Views
N 15. If you use Google Analytics, see top metrics
w g o and access your account directly from the
= 413K 255 & dashboard.
Google Analytics S
156% 4
New visits
16. If you advertise with Google, see performance
- statistics and access your account directly
A 31,4 ?3 Hanage o from the dashboard.
Ads

1%



Google My Business A econcocge |

Overview Be found Connect with customers Manage easily FAQ

Get your business on Google for free

New - Google My Business connects you directly with customers, whether they're looking for you
on Search, Maps or Google+,
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17. When your PIN arrives in the mail, head
back to Google My Business by visiting
www.google.com/mybusiness

18. Click the button labeled "Enter code.”

19. Enter the PIN and click “Submit" to verify
your business.

Congratulations, you set up Google My Business.
Now your business can show up on Google Search and Maps.
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